
What’s missing?
Use the planning areas overleaf 
and tick areas of your life that 

might need more attention

Today’s Events 
I have these things 
planned for today

Today’s Tasks 
What do I need to do today?

Steps to help me complete tasks
What do I need to do to make this happen?

I need to do this, too...
Write down any unplanned tasks that just came up

Today’s 
Schedule

What time will I 
be doing this?

Great Ideas 
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